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SECTION 1: OVERVIEW

1 Purpose: The pur pose &fFOIlManuat (Mahead is to erovide the process
to guide and assist Filipino Citizens in requesting for information under Executive Order (E.O.)
No. 2, Series of 2016, on Freedom of Information (FOI). ( Annex @A BO0)

2 Structure of the Manual: This Manual shall set out the rules and procedures to be
followed by the Calabanga Water District (CAWADI) when a request for access to information
Is received. The General Manager of CAWADI is responsible for all actions carried out under
this Manual and may delegate this responsibility to the key personnel of the CAWADI and as
approved by the Board of Directors. The General Manger may likewise delegate specific
officer to act as the Decision Maker (DM), who shall have overall responsibility for the initial
decision on FOI requests, (i.e. to decide whether to release all the records, partially release
the records or deny access).

3 Coverage of the Manual: The Manual shall cover all requests for information directed
to CAWADI.

4 FOI Receiving Officer (FRO): The FRO is from the Administrative & General Services
Division of CAWADI or designated by General Manager.

The functions of the FRO shall include receiving on behalf of CAWADI all requests for
information and forward the same to the appropriate office who has custody of the records;
monitor all FOI requests and appeals; provide assistance to the FOI Decision Maker;
provide assistance and support to the public and staff with regard to FOI; compile statistical
information as required; and, conduct initial evaluation of the request and advise the
requesting party whether the request will be forwarded to the FOI Decision Maker for
further evaluation, or deny the request based on:

a. That the form is incomplete; or

b. That the information is already disclosed in the CAWADI website, foi.gov.ph, or at
data.gov.ph.

5. FOI Decision Maker: The CAWADI general manager may delegate the Administrative &
General Services Division as the FOI Decision Maker (DM). The FOI DM shall conduct
evaluation of the request for information and has the authority to grant the request, or deny
it based on the following:

a. CAWADI does not have the information requested,;

b. The information requested contains sensitive personal information protected by the Data
Privacy Act of 2012;

c. The information requested falls under the list of exceptions to FOI; or classified as
confidential by the agency;

d. The request is an unreasonable subsequent identical or substantially similar request from
the same requesting party whose request has already been previously granted or denied by
CAWADI
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6. General Manager: The General will evaluate will the transmitted completed information
for approval or denial of the request and amount of fees to be paid.

7. Appeals and Review Committee: There shall be an appeals and review committee
composed of three (3) members of the Board of Directors designated by the Chairman of the
Board to review and analyze the grant or denial of request of information. The Committee shall
also provide expert advice to the CAWADI General Manager on the denial of such request.

8. Approval and Denial of Request to Information: The General Manager shall approve
or deny all requests for information. In case where the General Manager is on official leave,
the latter may delegate such authority to the Group officer-in-charge or to any other CAWADI
official with a rank not lower than a division manager.
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SECTION 2: DEFINITION OF TERMS

CONSULTATION. When a government office locates a record that contains information of
interest to another office, it will ask for the views of that other agency on the disclosability of
the records before any final determination is made. This

process i s ctadtliean.ado Aconsul

data.gov.ph. The Open Data website that serves as t
for all public government data that is searchable, understandable, and accessible.

FOl.gov.ph. The website that serves as t hevebgteforer n me
all information on the FOI. Among many other features, FOIl.gov.ph provides a central
resource for the public to understand the FOI, to locate records that are already available
online, and to learn how to make a request for information that is not yet publicly available.
FOIl.gov.ph also promotes agency accountability for the administration of the FOI by
graphically displaying the detailed statistics contained in Annual FOI Reports, so that they can

be compared by agency and over time.

EXCEPTIONS. Information that should not be released and disclosed in response to a FOI
request because they are protected by the Constitution, laws or jurisprudence.

FREEDOM OF INFORMATION (FOI). The Executive Branch recognizes the right of the
people to information on matters of public concern, and adopts and implements a policy of full
public disclosure of all its transactions involving public interest, subject to the procedures and
limitations provided in Executive Order No. 2. This right is indispensable to the exercise of the
right of the people and their organizations to effective and reasonable participation at all levels
of social, political and economic decision-making.
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FOI CONTACT. The name, address and phone number at each government office where you
can make an FOI request

FOI REQUEST. A written request submitted to a government office personally or by email
asking for records on any topic. An FOI request can generally be made by any Filipino to any
government office.

FOI RECEIVING OFFICE. The primary contact at each agency where the requesting party
can call and ask questions about the FOI process or the pending FOI request.

FREQUENTLY REQUESTED INFORMATION. Info released in response to an FOI request
that the agency determines have become or are likely to become the subject of subsequent
requests for substantially the same records.

FULL DENIAL. When the AGENCY or any of its office, bureau or agency cannot release any
records in response to an FOI request, because, for example, the requested information is
exempt from disclosure in its entirety or no records responsive to the request could be located.

FULL GRANT. When a government office is able to disclose all records in full in response to
an FOI request.

INFORMATION. Shall mean any records, documents, papers, reports, letters, contracts,
minutes and transcripts of official meetings, maps, books, photographs, data, research
materials, films, sound and video recording, magnetic or other tapes, electronic data,
computer stored data, any other like or similar data or materials recorded, stored or archived
in whatever format, whether offline or online, which are made, received, or kept in or under the
control and custody of any government office pursuant to law, executive order, and rules and
regulations or in connection with the performance or transaction of official business by any
government office.

INFORMATION FOR DISCLOSURE. Information promoting the awareness and
understanding of policies, programs, activities, rules or revisions affecting the public,
government agencies, and the community and economy. It also includes information
encouraging familiarity with the general operations, thrusts, and programs of the government.
In line with the concept of proactive disclosure and open data, these types of information can
already be posted to government websites, such as data.gov.ph, without need for written
requests from the public.

MULTI-TRACK PROCESSING. A system that divides incoming FOI requests according to
their complexity so that simple requests requiring relatively minimal review are placed in one
processing track and more complex requests are placed in one or more other tracks.
Requests granted expedited processing are placed in yet another track. Requests in each
track are processed on a first in/first out basis.
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OFFICIAL RECORD/S. Shall refer to information produced or received by a public officer or
employee, or by a government office in an official capacity or pursuant to a public function or
duty.

OPEN DATA. Refers to publicly available data structured in a way that enables the data to be
fully discoverable and usable by end users.

PARTIAL GRANT/PARTIAL DENIAL. When a government office is able to disclose portions
of the records in response to an FOI request, but must deny other portions of the request.

PENDING REQUEST OR PENDING APPEAL. An FOI request or administrative appeal for
which a government office has not yet taken final action in all respects. It captures anything
that is open at a given time including requests that are well within the statutory response time.

PERFECTED REQUEST. An FOI request, which reasonably describes the records,
sought and is made in accordance with the gov

PERSONAL INFORMATION. Shall refer to any information, whether recorded in a material
form or not, from which the identify of an individual is apparent or can be reasonably and
directly ascertained by the entity holding the information, or when put together with other
information would directly and certainly identify an individual.

PROACTIVE DISCLOSURE. Information made publicly available by government agencies
without waiting for a specific FOI request. Government agencies now post on their websites a
vast amount of material concerning their functions and mission.

PROCESSED REQUEST OR PROCESSED APPEAL. The number of requests or appeals
where the agency has completed its work and sent a final response to the requester.

PUBLIC RECORDS. Shall include information required by laws, executive orders, rules, or
regulations to be entered, kept, and made publicly available by a government office.

RECEIVED REQUEST OR RECEIVED APPEAL. An FOI request or administrative appeal
that an agency has received within a fiscal year.

REFERRAL. When a government office locates a record that originated with, or is of
otherwise primary interest to another agency, it will forward that record to the other agency to
process the record and to provide the final determination directly to the requester. This
process is called a Areferral. o

ADMINISTRATIVE AND GENERAL SERVICES DIVISION. Provides support services
and resources necessary to carry out the operations of the District through its
Administrative and Human Resources Section.

PRODUCTION AND MAINTENANCE DIVISION. plans, organize and directs the
Operation and Mai nt e n aadhrmeent areas, twhter praducton,r i ct 6
treatment plant and storage facilities and equipment; initiate research and prepares
studies and report of the Districtds short an

FINANCE AND COMMERCIAL DIVISION. Responsible for managing and integrating
wide variety of functions, programs and staff engaged in the billing,collection and
accounting system of the district,; oversee t

transaction; handle daily business issues, manages Districtds assocCi &
business opportunities.
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ENGINEERING CONSTRUCTION AND PRODUCTION & WATER QUALITY
DIVISION. is responsible for managing and integrating wide variety of functions,
programs and staff engaged in the design/construction of district distribution system and
appurtenances. The functional activity of this division accomplished through the Planning
and Construction Section.

SENSITIVE PERSONAL INFORMATION. As defined in the Data Privacy Act of 2012,

shall refer to personal information:

(1) About an individual race, ethnic origin, marital status, age, color, and religious
philosophical or political affiliation;

(2) About an individual health, education, genetic or sexual life of a person, or to any
proceedings for any offense committed or alleged to have committed by such person, the
disposal of such proceedings or the sentence of any court in such proceedings;

(3) Issued by government agencies peculiar to an individual which includes, but not limited to,
social security numbers, previous or current health records, licenses or its denials, suspension
or revocation, and tax returns; and

(4) Specifically established by an executive order or an act of Congress to be kept classified.

SIMPLE REQUEST. An FOI request that an agency anticipates will involve a small volume of
material or which will be able to be processed relatively quickly.

SECTION 3. PROTECTION OF PRIVACY

While providing for access to information, CAWADI shall afford full protection to a
per s on & sprivacy, gdfdllows: o

a. CAWADI shall ensure that personal information, particularly sensitive personal information,
in its custody or under its control is disclosed only as permitted by existing laws;
b. CAWADI shall protect personal information in its custody or under its control by making

reasonable security arrangements against unauthorized access, leaks or premature
disclosure;

c. The FRO, FDM, or any employee or official who has access, whether authorized or
unauthorized, to personal information in the custody of CAWADI, shall not disclose that
information except as authorized by existing laws.
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SECTION 4. STANDARD PROCEDURE (See An n e x foii f®wchart)
1. Receipt of Request for Information.

1.1 The CAWADI FOI Receiving Officer (FRO) shall receive the request for information
from the requesting party and check compliance of the following requirements:

(1 The request must be in writing;
0 The request shall state the name and contact information of the requesting party,
as well as provide valid proof of identification or authorization; and
0 The request shall reasonably describe the information requested, and the reason
for, or purpose of, the request for information. (See An n e x fof rEqoiest form).
The request can be made through email, provided that the requesting party shall attach in
the email a scanned copy of the FOI request form, and a copy of a duly recognized
government identification card with photo.

1.2 In case the requesting party is unable to make a written request, because of illiteracy or
due to being a person with disability, he or she may make an oral request, and the
FRO shall reduce it in writing.

1.3 The request shall be stamped received by the FRO, indicating the date and time of the
receipt of the written request, and the name, rank, title and position of the public officer
who actually received it, with a corresponding signature and a copy, furnished to the
requesting party. In case of email requests, the email shall be printed out and shall
follow the procedure mentioned above, and be acknowledged by electronic mail. The
FRO shall input the details of the request on the Request Tracking System and
allocate a reference number.

1.4 CAWADI must respond to requests promptly, within the fifteenth (15) working day
following the date of receipt of the request. A working day is any day other than a
Saturday, Sunday or a day which is declared a national public holiday in the
Philippines. In computing for the period, Art. 13 of the New Civil Code shall be
observed.

The date of receipt of the request will be either:

a. The day on which the request is physically or electronically delivered to the government
office, or directly into the email inbox of a member of staff; or

b. If the government office has asked the requesting party for further details to identify and
locate the requested information, the date on which the necessary clarification is received.

An exception to this will be where the request has been emailed to an absent
member of staff, and this has generated
instructions on how to re-direct the message to another contact. Where this is the case,
the date of receipt will be the day the request arrives in the inbox of that contact.

Should the requested information need further details to identify or locate, then the 15
working days will commence the day after it receives the required clarification from the
requesting party. If no clarification is received from the requesting party after sixty (60)
calendar days, the request shall be closed.

2. Initial Evaluation. After receipt of the request for information, the FRO shall evaluate the
contents of the request.
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2.1. Request relating to more than one office under CAWADI: If a request for
information is received which requires to be complied with, of different offices, the FRO
shall forward such request to the said office concerned and ensure that it is well
coordinated and monitor its compliance. The FRO shall also clear with the respective
FROs of such offices that they will only provide the specific information that relates to their
offices.
2.2. Requested information is not in the custody of CAWADI: If the requested
information is not in the custody of CAWADI, following referral and discussions with
the FDM, the FRO shall undertake the following steps:

0 If the records requested refer to another agency (e.g. private partners/suppliers,
National Water Resources Board, Local Water Utilities Administration), the request
will be immediately transferred to such appropriate agency through the most
expeditious manner and the transferring office must inform the requesting party that
the information requested was forwarded to another agency. The 15working day
requirement for the receiving office commences the day after it receives the request.

(1 If the records refer to an office not within the coverage of E.O. No. 2, the requesting
party shall be advised accordingly and provided with the contact details of that
office, if known.

2.3. Requested information is already posted and available online: Should the
information being requested is already posted and publicly available in the CAWADI
website, data.gov.ph or foi.gov.ph, the FRO shall inform the requesting party of the
said fact and provide them the website link where the information is posted.

2.4. Requested information is substantially similar or identical to the previous
request: Should the requested information be substantially similar or identical to a
previous request by the same requester, the request shall be denied. However, the
FRO shall inform the applicant of the reason of such denial. Transmittal of Request
by the FRO to the FDM: After receipt of the request for information, the FRO shall
evaluate the information being requested, and notify the FDM of such request. The
copy of the request shall be forwarded to such FDM within one (1) day from receipt of
the written request. The FRO shall record the date, time and name of the FDM who
received the request in a record book with the corresponding signature or
acknowledgement of receipt of the request. Role of FDM in processing the
request: Upon receipt of the request for information from the FRO, the FDM shall
assess and clarify the request if necessary. He or she shall make all necessary steps
to locate and retrieve the Information requested. The FDM shall ensure that the
complete information requested be submitted to the FRO within 10 days upon receipt
of such request.

The FRO shall note the date and time of receipt of the information from the FDM and report
to the AGENCY Head or the designated officer, in case the submission is beyond the 10-
day period.

If the FDM needs further details to identify or locate the information, he shall, through the
FRO, seek clarification from the requesting party. The clarification shall stop the running of
the 15 working day period and will commence the day after it receives the required
clarification from the requesting party.

If the FDM determines that a record contains information of interest to another office, the
FDM shall consult with the agency concerned on the disclosability of the records before
making any final determination.
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1 Role of the General Manager: upon receipt of the complete information, the

General Manager shall decide whether to approve or deny the request for

information.
2 Role of FRO to transmit the information to the requesting party: Upon receipt of
the requested information from the FDM, the FRO shall collate and ensure that the information
iIs complete. He shall attach a cover/transmittal letter signed by the CAWADI General Manager
or the designated officer and ensure the transmittal of such to the requesting party within 15
working days upon receipt of the request for information.

3 Request for an Extension of Time: If the information requested requires
extensive search of the governmentds offi
voluminous records, the occurrence of fortuitous events or other analogous cases, the
FDM should inform the FRO. The FRO shall inform the requesting party of the extension,
setting forth the reasons for such extension. In no case shall the extension exceed twenty
(20) working days on top of the mandated fifteen (15) working days to act on the request,
unless exceptional circumstances warrant a longer period.

6. Notice to the Requesting Party of the Approval/Denial of the Request:
Once the FDM approved or denied the request, he shall immediately notify the FRO who shall
prepare the response to the requesting party either in writing or by email. All actions on FOI
requests, whether approval or denial, shall pass through the CAWADI General Manager or his
designated officer for final approval.

7 Approval of Request: In case of approval, the FRO shall ensure that all records that
have been retrieved and considered be checked for possible exemptions, prior to actual
release. The FRO shall prepare the letter or email informing the requesting party within the
prescribed period that the request was granted and be directed to pay the applicable fees, if
any.

8 Denial of Request: In case of denial of the request wholly or partially, the FRO shall,
within the prescribed period, notify the requesting party of the denial in writing. The notice shall
clearly set forth the ground or grounds for denial and the circumstances on which the denial is
based. Failure to notify the requesting party of the action taken on the request within the
period herein provided shall be deemed a denial of the request to information. All denials on
FOI requests shall pass through the Office of the General Manager or to his designated
officer.
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SECTION 5. REMEDIES IN CASE OF DENIAL

A person whose request for access to information has been denied may avail himself
of the remedy set forth below:

1. Administrative FOI Appeal to the CAWADI Central Appeals and Review Committee:
Provided, that the written appeal must be filed by the same requesting party within
fifteen (15) calendar days from the notice of denial or from the lapse of the period to
respond to the request.

a. Denial of a request may be appealed by filing a written appeal to the CAWADI Central
Appeals and Review Committee within fifteen (15) calendar days from the notice of denial or
from the lapse of the period to respond to the request.

b. The appeal shall be decided by the CAWADI General Manager upon the recommendation
of the Central Appeals and Review Committee within thirty (30) working days from the filing of
said written appeal. Failure to decide within the 30-day period shall be deemed a denial of the
appeal.

2. Upon exhaustion of administrative FOI appeal remedies, the requesting party may file
the appropriate judicial action in accordance with the Rules of Court.

SECTION 6. REQUEST TRACKING SYSTEM

The CAWADI shall establish a system to trace the status of all requests for information
received by it, which may be paper-based, online or both.

SECTION 7. FEES

1. No Request Fee. CAWADI shall not charge any fee for accepting requests for access to
information.

2. Reasonable Cost of Reproduction, Copying, and/or Delivery of the Information: The
FRO shall immediately notify the requesting party in case there shall be a reproduction,
copying and/or delivery fee in order to provide the information. Such fee shall be the actual
amount spent by CAWADI in providing the information to the requesting party. The schedule
of fees shall be posted by CAWADI.

Service Cost
Photocopy of reproduction Php 2.00 per page of any size
Retrieval fee a. For documents retrieval within one

(1) day Php50.00

b. For documents retrieval for more than
one (1) day to one (1) week
Php100.00

c. For documents requiring more than
one (1) week Php 150.00

Delivery charge (in case of registered mail) | Php 70.00

Appeal of Notice of Denial (covers for | Php 100.00
administrative expenses and research fee)

3. Exemption from Fees: CAWADI may exempt any requesting party from payment of fees,
upon request stating the valid reason why such requesting party shall not pay the fee.
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SECTION 8. ADMINISTRATIVE LIABILITY

1. Non-compliance with FOI. Failure to comply with the provisions of this Manual shall be a

ground for the following administrative penalties:

2. Procedure. The Revised Rules on Administrative Cases in the Civil Service shall be

applicable in the disposition of cases under this Manual.

3. Provisions for More Stringent Laws, Rules and Regulations. Nothing in this Manual

shall be construed to derogate from any law, any rules, or regulation prescribed by any

body

or a. 1st Offense -Reprimand;
b. 2 na Offense -Suspension of one (1) to thirty (30) days; and
c. 3w Offense -Dismissal from service

agency, which provides for more stringent penalties.
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ANNEX AAO
FOI FREQUENTLY ASKED QUESTIONS

Introduction to FOI

1. What is FOI?
Freedom of I nformation (FOIl) is the gover nmen
full public disclosure of information. FOI is a government mechanism which allows Filipino
citizens to request any information about the government transactions and operations,
provided that it shall not put into jeopardy privacy and matters of national security.

The FOI mechanism for the Executive Branch is enabled via Executive Order No. 2, series of
2016.

2. What is Executive Order No. 2 S. 20167

Executive Order No. 2 is the enabling order for FOI. EO 2 operationalizes in the Executive
Branch the Peopleds Constitutional right to i
to full public disclosure and transparency in the public service.

EO 2 was signed by President Rodrigo Roa Duterte on July 23, 2016.

3. Who oversees the implementation of EO 2?

The Presidential Communications Operations Office (PCOO) oversees the operation of the
FOI program. PCOO serves as the coordinator of all government agencies to ensure that the
FOI program is properly implemented.

Making a Request

4. Who can make an FOI request? Any Filipino citizen can make an FOI Request. As a
matter of policy, requestors are required to present proof of identification.

5. What can | ask for under EO on FOI? Information, official records, public records, and,
documents and papers pertaining to official acts, transactions or decisions, as well as to
government research data used as basis for policy development.

6. What agencies can we ask information? An FOI request under EO 2 can be made before
all government offices under the Executive Branch, including government owned or controlled
corporations (GOCCSs) and state universities and colleges (SUCs).

FOI requests must be sent to the specific agency of interest, to be received by its respective
Receiving Officer.

7. How do | make an FOI request?
a. The requestor is to fild!l up a request forn
Receiving Officer shall validate the request and logs it accordingly on the FOI tracker.

b. If deemed necessary, the Receiving Officer may clarify the request on the same day it was
filed, such as specifying the information requested, and providing other assistance needed by
the Requestor.

c. The request is forwarded to the Decision Maker for proper assessment. The Decision Maker
shall check if the agency holds the information requested, if it is already accessible, or if the
request is a repeat of any previous request.

d. The request shall be forwarded to the officials involved to locate the requested information.
e. Once all relevant information is retrieved, officials will check if any exemptions apply, and
will recommend appropriate response to the request.
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f. If necessary, the head of the agency shall provide clearance to the response.
g. The agency shall prepare the information for release, based on the desired format of the
Requestor. It shall be sent to the Requestor depending on the receipt preference.

8. How much does it cost to make an FOI request? There are no fees to make a request.
But the agency may charge a reasonable fee for necessary costs, including costs of printing,
reproduction and/or photocopying.

9. What will | receive in response to an FOI request?
You will be receiving a response either granting or denying your request.

If the request is granted, the information requested will be attached, using a format that you
specified. Otherwise, the agency will explain why the request was denied.

10. How long will it take before | get a response?

It is mandated that all replies shall be sent fifteen (15) working days after the receipt of the
request. The agency will be sending a response, informing of an extension of processing
period no longer than twenty (20) working days, should the need arise.

11. What if | never get aresponse?

If the agency fails to provide a response within the required fifteen (15) working days, the
Requestor may write an appeal letter to the Central Appeals and Review Committee within
fifteen (15) calendar days from the lapse of required response period. The appeal shall be
decided within thirty (30) working days by the Central Appeals and Review Committee.

If all administrative remedies are exhausted and no resolution is provided, requestors may file
the appropriate case in the proper courts in accordance with the Rules of Court.

12. What will happen if my request is not granted? If you are not satisfied with the
response, the Requestor may write an appeal letter to the Central Appeals and Review
Committee within fifteen (15) calendar days from the lapse of required response period. The
appeal shall be decided within thirty (30) working days by the Central Appeals and Review
Committee.

If all administrative remedies are exhausted and no resolution is provided, requestors may file
the appropriate case in the proper courts in accordance with the Rules of Court.
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@ffice of the Presivent
of the PBhilippines

Malacanang
MEMORANDUM FROM THE EXECUTIVE SECRETARY
TO: All Heads of Deopardments, Burwaus and Aqencics of the

MNationalLocal Governments Including Guysrmant-Ownes and
Commlled Corporations  |GOCCs), Governmenl  Sinancal
Institutions (GFle), and All Cthers Corcmmed

SUBJECT, INVENTORY OF EXCEPTIONS TO EXECUTIVE ORDER NO. 2
{S. 2016)
DATE: 24 Movember 2016

Fursuail n Snciion 4 of Executive Order (EQ) Mo 2 (3. 21d}. lhe Oiffice cf thea
Fragident Soreby circulsrizes the Inventary of axceptions fu the: nght {0 accuss uf
infonmation, for the guidancs of all goverrenent officzs and instrumentsitias covered
by EG Mo 2 {3. 2016) and the cenca pubic.

The foreporyg 8T of exceptions shall ba without prejudics to axisting  ixws,
jurieprucence, rules or reguations suthorizing the Sisclosure of the axceptad
Infcamidd on upon salivhusion of cemas ennditors In cerlain CRS8E, such as tha
ceosent of the enncarnad party or s may bs ordered by the oours.

In evaluating requests for information. 21 heods of offioes s enjomad o snsurs (e
meaningful axercise of the public of (heir dght to aceess I infomation un public
COMCsmE.

Far your ~formation and guidaicn,

f‘-—. L=
SALVACOR C. MEDIALDEA
N

-f——”.\h-——-- . ——— W i g —
[ Ly Lo fratad s &
’

e —

_ /bl TSR
Lﬂzﬁ%ﬁé@ﬁmym
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Faor the implementation of the exceplions to the right of access to information.
the fellewing provide the salient Setails and legal bases (hat define the extert ane
ool cation of Ine: cxceptions.

1. Information covered by Executive privilege:

a. Prasidential conversatons, comesponderces, and discusskns in coses-
door Cabinet meatings;” and

b. Matiers covered by celiberative smeess privilage, namety:

i sowisory opinions, recommendstors and deliberations comprigng pan
of ‘@ process by which govemwnenta decisions and pulicies are
formulated;  Intra-agency wr  inter-agency meecommordations  of
sommunications during the stage when common asserions ara elill in
the process of being formustad or are in the aexplorstony wa% ; Of
niormalion peraining to the decision-making of executive offisials® and

Il wformation, record or decument eompdaltp drafs of decisions, arders,
rulinga, policy decisions, memoranda, etr: -

2. Privieged informaton refating o nations! sscunty, defunse or intematienal
relatons:

&, ‘nformation, record, or dncuvpent that must be kept secret in tre Interest of
nations! defense or scounty;”

&. Dinlomate negotiations and cther Informalon required to be kapt secret in
the conduct of foreign sffars;® ans

* Thiz exception vy unly be Irvcked by Ihe Prysders ane 15 closs sevisars. 1he mxient ot e
Feriiage is deliwed by applesse juipradence: Sonate v, Crnds, GR. No 169777, 20 Aonl 2006,
438 SCRA 1, Navi v Senato Commias on Azzoatabiy of Pully OFfcsrs and Invesigetiye, GR
No. “E0843, & S=plembar 2008, 584 SCRA 182; Adayan v, Aguing, GR. No. 170518, 16 Ay 2008,
558 SCRA 458, und Crovez v FCGG, G No, 120776, O Decsmber 1998 295 SCRA 744

" Ak v gk s, Chsimz v. NRA, GR, No. 164527, 10 August 2007; end Chaer +
- dopvie Tles prviege of FIVvoRING 516 Setephon ongs wher e sxecdye agancy atopls 5
dufinile propozdan (Owparnent of Forokm AMetrs . SCA Intsrratona! Cam . G, Mo, 24 ness, 20
g 2R
' Socron 319) Rate v, Ruks dmplnanfing (e Casa of Corduct and Livey Aty far Puslc
OMeialy and Enivmes (FRues an CCESFOE) Dyalls of docisians, oncers ruings. pehoy dacsiong,
Memorsrds, and tha e, such @ resciutions preparee by tha Fraestigating Leussosor anor
Fprova fof (remulguticn anc reieass 10 partiss [Revser Manue' v Prosecutors of Me Departmant
af Justics (O] ara alsn soveed under o1k cateory of exsemons

* Almante v Viemuse, GR, No. 95307, 23 May 18435, 232 SCRA 258 Chaver v PUOIG ST
Logeap v. Chal Sanace Comiissian, L-7211%, 28 May 1887, 180 SCRA 530 Chavez v, NMA supea;
Man v, Serabe. supes; Cirevez v, Fuhiv: Fafalve Authanty. G,R. No. 133250, 8 July 2H17. 384 SCRA
I52) 3nd Secbon 3a) Ruw N, Rules on GCESPOE Ths awcepren e wedly roludas mathas
clazaitied oadwr Memnorandum Crasss M4G) No. T8, as amaaded ay MC hNa. 146 »a Top Secrst,”
“Earrnl " ‘Coefdendal,” aml *Remliciey.”

* Arkayan o Aquino. supra; Senion 3(2) Rue I Bulas an GOESPOE Thes prviegs may be ircked
Uy the Dopartrent of Forsign Aars and ollss guerrent bodes Fwaived i cipkinae . nagodaticns,

Z
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¢. Pater: sppicaluns, the pubkcaion of which would prejodice mativresl

security and intanests;”
Informativn coreeming Bw ansomament and protection of public: v pessanal
safaty:
a. Investigation records corpesd for law wnforcemart pumposes o

infermatcen which ¥ writen will be contsined In such revores, but only to
the extent that the production of such records o infarmation would —

i interfare with enfercemont proceedings;

i deprive a person uf u Aght to a fair tris! or an impartial adjudication;

o discloses the idenfity of a corfiduntiul sourcs and In the sase of 3
feuad compiled By a cimiral kxwy anforcesment authorly in the courss
of a criminal inwestigation, or by an agency ennducting @ lewic
natcaal securty intelligenca Investigation, confidental information
tumished only by the canfizential sourca; or

v, unjustifiably disciose investizative tachnigues and pmcacunss:?

- Infarmer's privilege or the pnwlege of the Governmeant not o disclose the

wiendily of a parson or pessons who furmish infomastian of violations oF law
10 officers werged with the enforcament of s ?

. When disclosurs of hfomagi;;n would put the lile and safely of an

rdwidual mimminent darge::

. Any informaton ghvan by informants lesding ta the mwovary of camapped

vehiclee and spprehsnsion of the perzans chamed with camazping.™ and

. A progeadinge Involving application for admission inln fhe Winess

Frotection Program and the sction taken fhorson; 2

Informaben dsemad confidential for the protection of the privacy o GRS
ard ocaain mlivijuals such a2 minars, victims of cnmes, of (he mrused
These incude:

” The apriieablity of this eacepbar & datarmined oy S Drzctar Ganeral of (e Irstlsctug! Frapery
Offive 33 suaend 20 B spousel o e Saommbary of s Duparnert of 1rade and ey, Sectorn
42300 ey (meeactoa’ Propony Covke (RA My, 8250 oz amerdes oy BA No. 10072,

" Becton I, Ruc 1Y, Ruks o) OCESPOE; Chaver v POGG, suury. M3y o¢ Fuokee b law
ErROmEman] OB,

! Aknspun v. Agano. sopes; s Section 51, Muman Sacwily Aut of 2007 [RA No. 23720 May be
meaad by bw erforceman agercies

" Sardea 3)b), Rue V. Rulzs an GOESPDS

T Saminn 18, New Ann Camacowg Acf o ZA(RA Ney, 1LES3]. May dc Invakad b lsw enforoamert
agensias,

¥ Sectior T Vilsss Brotoonan, Socunty eod Banul Act (RA No. GUEY L

3
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8 Information of & personal nswre wherg disclosure would sonsiitute o
cloarly unwamantad invasion of personal privacy.” persons| nfarmation or
recorde. Induding sensiive perennal information. birth records, ' schoal
renards, '’ or madical o health mogords: '™

Seeslive personsl informstion a5 dofined under 1he Data Privacy Acr of
2012 refers to personal infurmaton:™®

(1} aboul an individual's race, ethnic onges, marital stsius, age culor,
ane religious, philoscphical or palibzal afiations:

(2} abed an individual's healh, cducation, genetic or sexual life of
person, or to aay wocraeding for any offense committed o Allegod ‘o
havs bewen committed by such person. the disposs! of auch
procesdings, urths santence of any court in suzh PIOCRRTINGS;

13] lesued by govemment agencies paculler lu an indwous which
imfuces, but nat limited to, soclal security numbers, provious or
cumen. heallh records, Neanses or ds deniels. suspaneion or
revacation, and fax reluens; and

(41 specifically eslatilished by sn exwecuiive arder or an aud of Congrase
10 bs kepl clusaified.

Howewey, parsonal informaticn may be disclosed 1o the axtent that the
requasiad Infonnistion = shown 1 5c a mater of wublic concam nr
interzst, slusll not medcle wils or disturh the private life or family relatiors
of the: individuel™ ami is not prohtited by any lsw or reguation. Any
disclosus of persoma informetion shall bs I scoorgancs with the
principles of arsparency, legiinute purpose and proporbonalsy,”

Disclosure of personal informatica shout any individual who i o was an
cffizcer or ernployse of a govermen: institution shall be allowed, provided
that such information iekales to tha posilion or functions of the individual,
including: (1) the: fact that the individual ie or was an officer or ampioves of

" Sechan A=) < IV, Fuez o6 GCESPOE,

" Suctens 5 an 15, Ohata Faaey Aulof 2002 [RA N 10778 Pl ifamoten el Wy
vifermetior shether recardad in 8 maneral foem o ek, tromy which e identity of sn indnacaal &
BN 0F Ar B3 reysonably and disclle gscertalned by the eahbhy helding Ew information, o wher
BUE 006l e Wity it ar (formadion anild ey une cerlglaly idendy on individus ‘Sochon 3{g),
Oaly Craqaay A4 uf 2542} Amck 28, Qv Coda. May b ke By Nulioral Prteary Corimiszior
ane goverrment poranng! ks aton oonyollans.

" oricle T, The LW and Yooth Wakam Cou [Presdential Decres (PO} No 803,

" Section G{3), BIUCARM Aut 5F 4287 Ratas Mambansa (RF) Bl 23z’

' Mudicsl and hexllb recorcs ars o rcdered as seralie persanal rean slioe pursuRRE 1o Sestion
AN2) Dely Povacy Act Al XML Scc a0 Dapstment f Hudlh Departmaint o7 Suence ard

Techrolegy (DOSTHPhlipping Heallh Insumree: Durporerce i Avmresiravyg Order Na. 20ts.
COO2 \Privacy Guidalie jor the Implsnierrecn of the Bhiipgine |eaiy Infognalen Frewange).

* Sextion N1\ Catii Povacy Act o 2015,
" article 27, Civw Cooe,
" Herttor 1. Duta Privasy Aoy of 2552,
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