MAJOR FINAL OUTPUT (MFQ) and PROGRAMS ACTIVITY AND PROJECTS (PAP)

.Admlnlstr:ﬂva & General Services Division

CALABANGA WATER DISTRICT
San Antonio, Calabanga, Camarines Sur

Finance & Commercial Division

Engineering/Const./Prod. & Water Quality Division

- Recrutment and Sclc-niur: of Persgnnel

- Personnel Development & Other Personnel Actions
- Submission of UWP/IPCR

-Provision al IT suppoft

- Plan, Assess and Manage Procurement Actiyities

- Management of Materlals and Supplies Inventory
= Improwve warking Environment

= Inventory of Record Holdings

- Handling of Incoming/Outgoing Communications
= Irventony of equiptment

- Compliance with Reportorial Reguirements

- Compliance with Tranparency Seal

- Buget Preparation

- Preparation and Consaladation of Reports

= Attendance 1o Trainings, Conferences, Conventions and Seminars
- Implementation of Health and Wellness Program
= Submission of Coaching Reports

- Enkanced Security Measures

= Techpical Ass'stance to Walk-In Clients

- Driving Sedvices

- Weil Mairtained Generator Set

-Others: Gander and Development [GAD) and Gendier Analysis Report
[ Sex Disaagregated Data {$00) and Harmenized Gender and
Development Guidelines (HGDG)

- Processing of New Service Conneclions

- Inspection re: New Connection

- Report of Disconnection

- Disconrection and Voluntary Discontection

- Query/Complaints

-Application for Senior Citizen Discourtt

= Change Name

-Pracessing of Reconnectlons

«Billing Adjustrment Memads Senios Citizen
Billirg Adjustment Memao- Variows Payee

- Meter Reading

SWater Rill Distribution

- Bllling fior the month

- Penaity Report tor the month

- Accounts Receivables Reconciliation

- Collection

- Attainment of Colfection Ratfos:

“Oni-time payment

- Cash Management

- Collection Remittance Report

SSubmission of Annual Procurement Plan [AFP)

- Submisslon of UWPIPCR

- Precessing and Payiment of Diskursemant Voughers:
- Preparation of Certificate of Withholding Taxes
- Review of Daily Collections and Deposils:

- Preparation of Monthly Remittances:

- Fayroll Preparation:

- Recanciliation of Accounts and Preparation of Schedules:

- Preparation of COA Reguired Reports

Instaflation and Expansion Projects

Installation of New Connection

Comstruction of Pump

Construction of Salar Pamel Facilty

Rapair of lpakages for transmission / distribution line

Reconnection under grace pericd

Repair of Service Connection

Inspaction of 5C water quality complaints

Relocation of Water Meter

Reconnection {main)

Operation Of Booster Purnp

Preparation of Program of Works

hulr‘l Revenue Water

Production Demand Ratio and NEW

Water Pressure Monitoring

Production Cost Report [Dlesel/ElectticityWater Bl Chlorine Gramule/Chisnne
Water Sources Monbioring Censumption Report - Chiarine Granules
Water Sources Monitoring Consumption Report - Oxide

Water Sources Monitoring Consumption Report - Diesel

Water Sources Daily Operation Reparg

Chigrine Res‘dual Repart

Bactericlog cal Report

Water Quality Analysis (PrysicalChemical /Metal Analysis)

Line Flushing and Rackwash

Complance with Repartorial Requirements (WWREB/DENR/LWUASDO
Cata Collection [Rainfall / Water & Soil Analysis)

Preparation of Water Salety Plan Report

Submissicn of Annual Proturerment Plan (APP)

Submissicn of LWR/IPCR




CALABANGA WATER DISTRICT
San Antonio, Calabanga, Camarines Sur

MAJOR FINAL OUTPUT (MFO) and PROGRAMS ACTIVITY AND PROJECTS (PAP)

ktrative & General Services Division | Finance & Commercial Division Enginearing/Const. /Prod, & Water Quality Division

- Buget Preparation

- Prepargtion of Financial Reports - Others: Gender and (evelopment (GAD) and Gender Analysis Repart
- Managament [nfarmation Services [$ex Disaagregated Data (SDD] and Harmonized Gender and Deveiopment
Guidelines (HGOG)

-Others: Gender and Develapment (GAD) and Gerder Anaiysis Repart

; «[5ex Digaagregated Data (SD0) and Harmaonized Gender and Develapment
Guidelines (HGDGE)

-
Administrative & General Services Division Finance & Commercial Division Engineering/Const./Prod. & Water Quality Division
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